
 

KINGS LANGLEY PARISH COUNCIL 

Charter Court, Vicarage Lane, Kings Langley, Herts, WD4 9HR 
 

Clerk to the Council: Paul Dunham Hours: Mon-Fri 9.30am–12.30pm 
 

Telephone: 01923 261828 Email: klpc@kingslangley-pc.gov.uk 
 

 

 

Job Vacancy 
 

Clerk to the Council 
 

 

 

An excellent opportunity has arisen due to the impending retirement of the current 

Clerk. Be part of the team continuing to make Kings Langley a special place to live, 

work and to visit. 

 

The post is based in the council offices in the village. It is for 29 hours per week 

including attendance at evening meetings (currently 2 per month), for which you will 

produce agendas and minutes. You will report to the Council’s Chairperson. 

 

Previous experience of this type of role would be advantageous, particularly in 

administration and accountancy, using Microsoft Office Outlook, Word and Excel. It 

includes liaison with Councillors, members of the public and other organisations, 

especially those in the local government sector. 

 

As the “Responsible Financial Officer” you will be required to manage the Council’s 

statutory responsibilities including finances and produce a variety of budgetary and 

financial statements on a regular basis, the year end accounts, and run the payroll. 

 

Salary will be based on the national scale, point 30 to 32 (£34,373 – £36,371pa) 

(prorated: £26,941 - £28,507pa)*, depending on experience, with 25 days holiday pa. It 

is a pensionable post (employee contribution currently 6.5%). 

 

Please feel free to contact the outgoing Clerk on 01923261828 or klpc@kingslangley-

pc.gov.uk should you require further information or an informal discussion. A detailed 

job description, person specification and an application form can be found at 

www.kingslangley-pc.gov.uk  

 

Please submit your application form (by post or email) to the Clerk of the Council to 

be received no later than 9am on Monday the 3rd October 2022. Note: a CV on its own 

will not be accepted. Interviews will take place during October / November. 

 

*national pay award pending 
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